Business English Program
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Time Schedule Contents
8:45 - 10:05 Homework review, Discussion for current business event

10:05 - 10:15 Break

10:15 - 11:25 Business Communication, Vocabulary and Pronunciation

11:25 - 11:35 Break

12:00 - 12:45 Business Expression, Case study, Business Writing

12:45 - 13:30 Lunch Break

Professional Development(Resume, Cover letter, Interview,
13:30 - 14:30 . .
Field trip)
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Marketing Leader
Published by Person Longman

The Market Leader Business English series
uses authoritative authentic sources to
explore topical business issues. It helps to
build the professional standard of
language needed to communicate in the
modern business world.

MARKET
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Themes

Corporate Communications

N

Teambuilding & Staff
Development

Relationships & Negotiations

Job Satisfaction

Management Styles
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Starting Your Own Business
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(1) Business English
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(2) Business Expression, Case Study, Business Writing

EVRALEDOEST (AE, HIEE, B#F

Rl AW, B Y)

0) @iﬁ\

RS

SERF—R + ZXF 4 —Z B LT, EVRAOMB CHULERMFOTERBL A2 T




OET,

<EBRAEEDEEOPTTENL A=V F —>
Student name
Student address

Phone number
Email Address

Dear Hiring Manager,
My ical and f lity as a Certified Public A and ion for experiencing the i culture in Canada make me an i for an
internship with your company.

My experiences in i i i to pi ical case studies, taught me about the working CMO (Collateralized Mortgage Obligati i ial forecasting and cost-
benefit analysis. Through the experience of i ing, | really i my ication skills, planning and multi-tasking abilities.

In addition, an internship with Deloitte would be icial. Your has i ive policies ing internship and ion, and | have to new
circumstances. It will be a great ination for your and me to grow

| assure that it would be fruitful for us to meet. If you have any questions, please do not hesitate to get in touch. Thank you for your time and consideration.
Sincerely,

Student name

(4) Business Speaking, Presentation
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{Testimonial)



As an English learner, | have learned a lot, not only about business
English, but also tips for living in Canada. | believe that this class is
helping us to know about what we need to know in a new culture, so
whoever joins this class will enjoy it.

Jimmy (Korea)

I was particularly interested in learning to write complaint letters. This
is because | can learn how to write formal business letters, company’s

perspective and reaction to a complaint letter, etc. Bruno
(Brazil)

This class is very useful for your professional life, because you learn
about what you need to do in your job and how you need to be
prepared for any kind of situation.

Vinicius (Brazil)



